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If you read these notes

you should be able to...

• login to Google Classroom.

• find your way around to access the most important features.

• pick up information from your classes.

• find tasks that you have been asked to complete.

• know which tasks you have completed.

• know where to read feedback from a teacher. 



Go to Office 365, just as if you were checking your email

Mr Forder has automatically
linked your school account to
Google Classroom.

You should not need to supply any
credentials if you enter Google 
Classroom through Office 365.

1 click on the Apps button in 
Office 365

look for the Google Classroom
icon

You may need to click on
All apps if it is the first time 
you are trying this
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Look for the
Google Classroom
app in Office 365



Or log in to https://classroom.google.com

Don't use a private email address
e.g. your Gmail account.
(it won't work!)

You must use your school address.

Click Next once you
are ready to log in

Type in your full
school email address
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alegend20@tiverton.devon.sch.uk



Agree the Terms and Conditions

You may be asked to accept the
Terms & Conditions as you log in.



You arrive at the Classes screen, it shows the courses that you study

Click on a course to 
see the work that 
your teacher has set 
you.



If you are asked to join a class, click on the button to get started

Click on Join to get 
started if this is the 
first time you have 
tried to open up a 
particular course.

(You won't need to 
do this in future.)



Classwork tasks for each course

New tasks stand out because they 
have a brightly coloured icon.

Tasks that you have completed turn 
grey when you have completed
them.

Each course is usually divided into 
sections.

These can help you to find things 
that you are looking for.

You will find tasks 
that your teacher 
has set in the 
Classwork section 
for each class.



Opening up a different course

If you would like to take a look at 
a different subject, press the 
menu button.

This will let you choose a different 
subject.

It also lets you open up the 
calendar to see what tasks have 
been set and when they are due 
to be handed in.



Handing in some work

1

Choose FILE

2

Click on + Add

Handing in some work is very similar to how you normally 
attach a file to an email in Office365.

You choose one or more files and upload them to Google 
Classroom, before pressing the Done button to send them to 
your teacher.

Don't worry... if you accidentally upload the wrong file, you 
can press the Unsubmit button to try again.



Now choose which file you want to upload

You usually need to upload
a file from your computer.

Click on BROWSE to find 
the file on your hard-drive 
that you want to hand in.
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How to finish handing in your work

Once you have chosen and uploaded the file, press 
the Done button. The button will then change to say 
Hand in.

Click on Hand in.



Your teacher can send you feedback about your work

If you open up a task that you 
have previously completed, you 
should be able to see any 
feedback that your teacher has 
sent you.

You can reattempt a task 
again if you need to.



Quizzes are marked automatically

Quizzes are usually 
marked instantly by 
the computer.

Press the button to 
view your score 
when you have 
finished.

You can often re-try
a quiz to improve 
your mark, unless
your teacher has 
changed this.



Apps for your smartphone
You MUST sign in with your school email address e.g. sdonut16@tiverton.devon.sch.uk


